Resume

Name…………………….
Email:……………………….. 
Mobile: ……………………….
[bookmark: _GoBack]Seeking an opening in an organization consultancy firm
I am an individual who has an established time managing abilities that were advanced from an continuing spontaneous work and the undertaking of placements and unpaid worker placements. I am a highly articulate individual with the capacity to graft assertively in a diverse cultured environment. I have a strong academic background with result above average.  I also am a keen graduate who has solid knowledge on business theories and a vast range of applied involvement.
Key Skills:
· Customer sustenance and commitment                
· Numerical investigation
· Commercial progress
· Procedure advance
· Client enlargement
· Report improvement
· Planning 
· Strategy scrutiny
· Variation analysis
Education 
2013-2017:  …………………………….. Your university and your bachelors 
2009-2012: …………………. High school and grades
Academic Achievement
· 2014: acclamation for the uppermost educational attainment in commerce bylaw
· 2011: Summoned to the Saudi Club society in the acknowledgment for upholding my overhead typical marks
· 2010: acclamation for the maximum educational attainment in mathematics
Volunteer Placement
2016 to date:  Volunteer in the Shining Angels children’s home 
Personal Attributes
· Active Communiqué Services:  An eloquent conversationalist who has an obligation for varied communiqué styles that are required when working team players and clients
· Honest and Reliable: Have strong ethics and morals which ensures morality, dependability and capacity to be accountable for the undertaking of assigned work
· Time management: Devoted to efficiently rank and manage time though the distribution of work and the record of undertakings and having a everyday to-do list.
Working Experience
2017 to date: Tech Smart
Worked as a Customer Service Assistant on a casual basis. Through this I worked in the support of customer general service needs and also helping out in the production of goods. I got skills in customer service, cash management, stock control and sales reconciliations.
April 2015- July 2015:  Worked as an intern with the organization consultancy firm. I got involved in assisting minor companies with the help and supervision on corporate administration and program expansion.
Referees
Felix Johns                                                                             	Gabriel Peters
Manager                                                                                   Supervisor
Tech smart Agency                                                                  Management consultancy firm
Phone:………………….                                                               Phone:……………………..





